
JASMINE ALLEN
973-563-6208 | allen.jasmine12@gmail.com | linkedin.com/in/allenjasminea | jasmineallen.com

Education
B.S. Sport Management, Business Administration Minor - Towson University        2018

Experience
TEMPLE UNIVERSITY, Philadelphia, PA                                        Apr 2022-Jun 2025
TOWSON UNIVERSITY, Towson, MD     Jun 2021-Apr 2022
Director of Women’s Basketball Operations                                                                    
• Managed daily program operations, including travel, scheduling, budget, and player relations
• Processed per diem, expense reports, invoices, contracts, and held primary use of company P-card
• Collaborated with Compliance, Marketing, Development, Academics, and Facilities departments
• Supported coaching staff with recruiting efforts through coordinating campus visits, graphics and mail 

outs, and player development needs via academic, career development and community initiatives
• Managed calendars, meetings, student workers, and correspondence with the AAC
• Served as Executive Assistant to the Head Coach

NATIONAL BASKETBALL ASSOCIATION (NBA), Orlando, FL             May 2020 - Sep 2020         
Team Attendant - Team Operations
• Supported game operations, set up and team needs for assigned teams
• Assisted with sponsorship signage, warmups and equipment maintenance

TOWSON UNIVERSITY, Towson, MD                                            Dec 2019 - Jun 2021
Assistant Director of Women’s Basketball Operations
• Assisted Director of Operations with day to day program logistics
• Supported on and off-campus recruiting efforts: travel, social media, and marketing
• Coordinated use of facilities, student workers and community relations efforts
• Designed itineraries, graphics and mail outs 
• Liaison for practice/game film recording and personnel breakdown

USA BASKETBALL, Colorado Springs, CO             May 2018 - May 2019
Volunteer Support Staff
U16-U19 Team Trials, Pan-American Games Trials, U18 3x3 Team Camp, Senior WNT Camp
• Managed facilities, equipment, athlete and game logistics at seasonal USAB team trials and camps

FREELANCE     Jan 2014 - Present
Graphic Designer, Web Designer/Administrator                                    
• Design graphics and websites combining coding, design, content, and account management

Skills
Basketball Operations & Team Management: Team Logistics, Athlete Relations & Experience, 
Compliance, Project & Calendar Management, Travel Planning, Event Planning
Business & Financial Operations: Budget Management & Financial Strategy, Microsoft (Outlook, 
Teams, Word, Excel, PowerPoint), Google Sheets, SAP Concur, PeopleSoft, Banner
Marketing and Creative Services: Marketing & Brand Partnerships, Social Media Content & Strategy, 
Graphic & Web Design, Adobe (Photoshop, Illustrator),  HTML, CSS
Sports Technology & Data Systems: Hudl, SportsCode, Teamworks, ARMS
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